
Introduction to Preparing Financial 
Status Reports (FSRs) & Final Invoices 

Using the Award Review Tool (ART)
**Rebranded from ARRT
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Research Administration Services (RAS)



Welcome

• Introductions
– Name
– Role
– Department
– Length of service 

with Emory
– Time in Research 

Administration
• Logistics

– Restrooms
– Breaks
– Mobile Phones
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ART Learning Objectives

• As a result of participating in this course, you will be able to:

• Describe the overall FSR/Final Invoice process 

for Emory University.

• Define the role of both Research Administration 

Services (RAS) and Finance: Grants and 

Contracts (FGC) in the FSR/Final Invoice process.

• Identify the timelines associated with 

processing both FSRs and Final Invoices.
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Agenda

• Overview
 Financial Status Reports 
 Final Invoices
 PMS Transition
 OMB Circulars
 Award Review Tool (ART)

• Roles and Responsibilities
 RAS and FGC
 Process Map
 High-level Review of the Process 

• Sample Timelines for Processing

• Using the Tool
 Hands-On Demonstration
 Participant Practice
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Sponsored Research at 
Emory University FY15
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Emory University’s total sponsored 
revenue ($372.8m) including indirect cost 
recoveries ($113.9m), as well as 
government and other grants and 
contracts has increased to $486.7 million 
over the prior year. 

During FY15 Emory received 
2,923 sponsored awards totaling 
$572.4 million. 



Where does that fit into the award lifecycle?
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Financial Management of Awards at Emory
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• Pre-award and non-financial 
post-award setup OSP/RAS

• Post-award set up in 
Compass and maintenance

FGC Post Award 
Setup

• Award Management, 
Billing, Financial Reporting, 
Closeout

FGC Post Award 
Operations/RAS



FINANCIAL STATUS REPORTS
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• A Financial Status Report (FSR) is a statement of expenditures sent to the sponsor 
of a grant or contract. 

• A Federal Financial Report (FFR) is required for recipients of federal funds to 
report the status of funds for grants or assistance agreements.

• Both are prepared in collaboration with the RAS/department and submitted by the 
Office of Finance: Grants & Contracts (FGC) on behalf of the Principal Investigator 
(PI).

The schedule for submitting required financial reports is generally specified in the 
award documents of a grant or contract. 

FSRs may be due at the end of the Budget Period, 
Project Period and/or Award Period, are normally due 
within 90 to 120 days after the expiration date, and 
may be required at interim times as well. 

Definition/Description
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FSR Types
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Type Description Who is responsible?

Interim FSR 
(IFSR)

An Interim FSR is a financial report that 
covers a specified period (i.e., monthly, 
semi-annually). Sponsor dictated.

RAS is responsible for preparing the IFSR 
package and submitting the FSR to the 
sponsor.

Quarterly FSR 
(QFSR)

A Quarterly FSR is a financial report that 
covers a three-month period.  Can be 
calendar quarters or budget quarters and 
is defined by the agency.

RAS is responsible for preparing the QFSR 
package and submitting the FSR to the 
sponsor.

Annual FSR 
(AFSR)

An Annual FSR is a financial report that 
typically covers a one-year period. Can be 
calendar year or budget year and is 
defined by agency.

RAS is responsible for preparing the AFSR 
package and the FFR tab within ART, or 
notifying FGC to report off the GL. 
FGC is responsible for submitting the FSR 
to the sponsor.

Final FSR 
(FFSR)

A Final FSR is a financial report that is 
prepared at the end of an award.

RAS is responsible for preparing the FFSR 
package and the FFR tab within the ART. 
FGC is responsible for submitting the FSR 
to the sponsor.



FINAL INVOICES
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Definition/Description

• A Final Invoice is a request for final payment of expenditures sent to the sponsor 
of a grant or contract. 

• It is prepared in collaboration with the RAS/department and submitted by the 
Office of Finance: Grants & Contracts (FGC) on behalf of the Principal Investigator 
(PI). 
– The due date for submitting a final invoice is generally specified in the award 

documents of a grant or contract. 
– It is the last chance to request reimbursement for allowable and allocable 

expenditures incurred during a budget period.
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COMPASS 
CONTRACT TYPES
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Compass Contract Types
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CR_LOC Cost-Reimbursable Letter of Credit  Require Emory to incur costs before being 
reimbursed. No invoice required, draw down of 
funds from sponsor system. FSR generally 
required.

CR_NON_LOC Cost Reimbursable NON Letter of Credit Require Emory to incur costs before being 
reimbursed. Invoice required. FSR generally not 
required.

CR_CONTRACT Cost Reimbursable NON Letter of Credit for 
Federal Contracts

Awards that require Emory to incur costs before 
being reimbursed.  An invoice is required for costs 
incurred within time period and is often based on 
task order.  Invoice frequency is determined by 
funding source. Expenditures are generally on 
ledger to be included in invoice.  Annual or entire 
award budget is added during Set Up process. 
Financial Report is generally NOT required.

AUTO SCHED PAY Auto Scheduled Payment DO NOT require Emory to incur costs before being 
reimbursed. No invoice required, payments made 
on pre-determined schedule. FSR may be 
required.

SCHED PAY Scheduled Payment DO NOT require Emory to incur costs before being 
reimbursed. Invoice IS required, but 
predetermined frequency and amount by funding 
source. FSR generally not required.



Compass Contract Types (cont.)
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SCHED PAY TASK Scheduled Payments – Task DO NOT require Emory to incur costs before being 
reimbursed. Invoice IS required, but 
predetermined frequency and amount by funding 
source. FSR generally not required.

HYBRIDS Part FIXED fee and Part Cost Reimbursable (CR) Require Emory to incur costs before being 
reimbursed for the CR portion. Fixed Fee invoiced 
by RAS/Dept based on award requirements. FSR 
may be required.

CLINICAL TRIALS Used for all awards where the research purpose 
has been defined as Clinical Trial.  

DO NOT require Emory to incur costs before being 
reimbursed. Industry Sponsored - Invoiced and 
submitted to sponsor by OCR/RAS/Dept. with 
copy to FGC. Federal – Invoice generated and
submitted to sponsor by FGC. FSR is required for 
federal awards. FSR may be required for industry 
sponsored awards.

DEPT TO 
INVOICE

Used for awards where the Department is 
responsible to bill for items, not on ledger.

May require Emory to incur costs before being 
reimbursed. Invoice created by RAS/Dept and 
submitted to sponsor with copy to FGC. FSR may 
be required.

OTHER This type represents all other contracts not 
identified above; generally used infrequently.

Sponsor invoicing requirements will be outlined in 
the award.



PAYMENT MANAGEMENT SYSTEM 
(PMS) TRANSITION
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PMS System Transition

• NIH issued all new awards under the new subaccount system – currently referred 
to as ‘P docs’.

• Between October 1, 2015 and September 30, 2016, all remaining DHHS Letter of 
Credit (LOC) awards transitioned to subaccounts (P docs) as their budget year 
ended:
• HHS has visibility of draws by award
• In most cases, the ability to draw will be turned off 120 days after award end 

date
• All awards transitioned by September 30, 2016
• Total population was just over 150 awards

• Generally, funds must be drawn down within 90 days of the end of the award.  
– FFRs must be submitted on time to avoid loss of reimbursement
– Funds will not be available after 120 days
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PMS System Transition (cont.)

• A new Emory contract number was issued in the Peoplesoft Financial system 
(COMPASS) prior to the budget year end date.
• First priority – clear deficits on affected awards
• RAS Central Team worked with OSP to request PANs

• Subawards may be terminated and reissued under new award.
 Core Facility and other feeder charges need to ensure that their charges are 

processed timely and correctly (within 30 days).
• A Subaccount Transition FFR was required for each award.

• Most FFRs for awards with automatic carryover were prepared by RAS 
Central team.

• Unobligated balances on awards with automatic carryover were transferred 
to new award by RAS Central team.

• Carryover requests to the funding agency are required for awards without 
automatic carryover (no change).

• No change in Progress Report due dates.

18



OMB CIRCULARS
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OMB Circulars

The Uniform Guidance - Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards:

– This guidance is applicable for Federal agencies December 26, 2013
– https://www.federalregister.gov/articles/2013/12/26/2013-30465/uniform-

administrative-requirements-cost-principles-and-audit-requirements-for-
federal-awards

– http://osp.emory.edu/ugep/

The Office of Management and Budget “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards; Final Rule” was released in 
the Federal Register on December 26, 2013 (2 CFR Chapter I, Chapter II, Part 200, et 
al.). Per the OMB webpage this guidance “will supersede requirements from OMB 
Circulars A-21, A-87, A-110, and A-122 (which have been placed in 2 C.F.R. Parts 220, 
225, 215, and 230); Circulars A-89, A-102, and A-133; and the guidance in Circular A-
50 on Single Audit Act follow-up.”
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OMB Circulars

Agency Implementation of Uniform Guidance
• National Institutes of Health (NIH)

– NIH Interim Grant General Conditions (effective December 26, 2014)
– See also: FAQs on Uniform Guidance and NIH Interim Grant Conditions

• National Science Foundation (NSF)
– NSF's Proposal & Award Policies and Procedures Guide (PAPPG) (effective January 1, 2017)
– See Also: NSF’s Document library for the PAPPG for proposals due and awards made before January 1, 

2017.
– NSF's Summary of Significant Changes and Clarifications to the PAPPG

OMB Circulars
• https://obamawhitehouse.archives.gov/omb/circulars_default/
• A-21 - Cost Principles for Educational Institutions

– Relocated to 2 CFR, Part 220

• A-110 - Uniform Administrative Requirements for Grants and Other Agreements with Institutions 
of Higher Education, Hospitals and Other Non-Profit Organizations

– Relocated to 2 CFR, Part 215

• A-133 - Audits of States, Local Governments and Non-Profit Organizations
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http://grants.nih.gov/grants/policy/NIH%20Interim%20Grant%20General%20Conditions.pdf
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https://obamawhitehouse.archives.gov/omb/circulars_default/


OVERVIEW OF 
AWARD REVIEW TOOL 

ART
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ART Definition/Description

The Award Review Tool (ART) template is designed to streamline the final award 
review process and is available to central, departmental, and RAS research 
administrators across campus. It is prepared by the RAS unit on behalf of the Principal 
Investigator (PI), and submitted to the Office of Finance: Grants & Contracts (FGC) as 
part of the Final FSR/Final Invoice package.

 As of April 1, 2014, an ART is required for final review of all sponsored awards (invoiced, 
reported, or otherwise) and is required as a part of the final package that is reviewed 
and approved by authorized university officials.
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How Does the ART Work?
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An Excel template with the following tabs:

• A TOTAL AWARD tab that aggregates every project, including manual 
adjustments.

• A tab for each PROJECT.ACTIVITY.

• A tab that shows SUBTOTALS BY ACCOUNT CODE for each project on the 
award.

• Each line will also be tagged with the account code summary description.

• A tab with ALL TRANSACTIONS on the award, for reference.



How Does the ART Work?
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Project.Activity tabs have the following features:

• A filter that lists expense account codes that are NORMALLY DISALLOWED AS DIRECT 
CHARGES to federal grants. 
(e.g., alcohol, employee parking, facilities, general office supplies, etc.) 
The list of account codes ‘normally disallowed’ will be stored in the template and easily 
edited by the user.
Any expenses on the list of normally disallowed will be displayed on each project tab.

• A filter that lists direct expenses NORMALLY EXCLUDED FROM F&A CALCULATION.
The list of account codes ‘normally excluded’ will be stored in the template and easily 
edited by the user.
Any expenses on the list of normally excluded will be displayed on each project tab.

• Columns for MANUAL ADJUSTMENTS on each project tab, with automatic roll-up to the 
Award tab.

• Manual adjustments are clearly identified so that corresponding JOURNAL ENTRIES can 
be made in Compass.



ROLES AND RESPONSIBILITIES
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RAS Steps in ART Process

In Compass

1. Identify Monthly Workload
• Monthly Deadlines
• RAS/FGC deliverables
• Final FSR/FFR
• Final Invoice

2. Prepare the ART Template
• Download ART template
• Run 16A & 16B
• Import into ART template
• Analyze ART tabs
• Complete FSR Tab

3. Analyze Awards
• FSR Checklist
• eNOA/NGA
• Contracts Workbench
• Cash
• Milestones and Notes
• Prior FSR/FFR
• Agency forms

4. Prepare and submit adjustments
5. Submit completed, approved 

package to RAS Director for 
approval 

6. Submit completed, approved 
package to FGC via Salesforce.

7. Update RAS Milestone



FGC Steps in ART Process

In Compass

1. Identify Monthly Workload
• Monthly Deadlines
• RAS/FGC deliverables
• Final FSR/FFR
• Final Invoice

2. Verify ART package is received
• PI confirmation of Final 

Expenses, Budget and 
Remaining Balance

• Copies of all pending 
Journals, RSTs, Subcontract 
Invoices, etc.

3. High-Level Analysis of Awards
• Identify all variances 

between ART and Contracts 
Workbench especially where 
Contracts Workbench 
expenses ≠ ART expenses ≠ 
PMS disbursed

4. Submit completed package to 
FGC  Financial Manager for 
review  and submission

5. Scan ART package to I drive
6. Update FGC Milestone
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RAS/FGC FSR Transition Timeline

RAS Responsibilities one year after launch:
• Prepare and submit all quarterly/interim FSRs
• Complete FSR tab in ART when submitting package to FGC
• FGC completing high level review of ART package before submission of 

Annual and Final FSRs and Final Invoices

Sept 1, 2015

Peds

DOM

C & I

PHN

Feb 1, 2016

Basic 
Sciences

Yerkes

Sept 1, 2016

ABOSS

May 1, 2017

CAPS

June 1, 2017

HSS



COMMON SUBMISSION TIMELINES

30



Submission Due Dates to Funding Agencies
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RAS Pre-Work and Review

ART due to FGC the last 
day of the month it ends

10-15 days (due to agency)
State of GA Awards

RAS Pre-Work and 
Review

30 day ART submission to 
FGC

60-day (due to agency)
Billings, Foundations, NSF

RAS Pre-Work and 
Review

60 days ART submission 
to FGC

90-day (due to agency)
Federal Financial Reports

RAS Pre-Work and 
Review

15 days ART submission 
to FGC

30-day (due to agency)
Billings, Foundations

Please note:  Research Administration leadership at Emory has determined the 
milestones for existing awards will remain at 90 days for filing financial reports.  

This also applies to all new awards with greater than 90-day reporting.



ART Objectives Revisited

• Describe the overall FSR/Final Invoice 

process for Emory University.

• Define the role of both Research 

Administration Services (RAS) and 

Finance: Grants and Contracts (FGC) in 

the FSR/Final Invoice process.

• Identify the timelines associated with 

processing both FSRs and Final Invoices.
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Questions?
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Quick Break – 10 minutes



HANDS-ON DEMONSTRATION & 
PARTICIPATION

AWARD 0000035257 (NIH R01 FINAL FFR)
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RAS Steps in the ART Process 

Run FSR
Milestone
Query/ Invoice 
Milestone 
Report

Run 
Compass 
Reports
16A and 
16B

Complete 
ART 

Template

Make 
Adjusting 

Entries

Save 
Reports to 
Working 
Folder

Send Completed, 
Approved ART

Package to
FGC via 

Salesforce

Update
Milestone as
Appropriate

1 2 3 4

5 6 7



Where to find ART Training Materials?
Visit FGC’s Website at:
fgc.emory.edu

Click on the Training
menu.

Click on Training 
Documents in the 
side menu.

Click on ART Training
Material to expand the 
section and access ART
Training resources.



ART Training Materials & Job Aids
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Visit FGC’s Website at:
fgc.emory.edu

Click on the Training
menu.

Click on Training 
Documents in the 
side menu.

Click on ART Training
Materials to expand the 
section and view the 
listed Job Aids available



Determine FSRs/Final Invoices Due

Run the FSR Milestone Query and/or Invoice Milestone Report and follow 
the steps outlined in the Job Aids:

Located at:
fgc.emory.edu> Training > Training Documents > ART Training Materials > 

1



Run Compass Reports - 16A & 16B

Review Job Aid: ART and follow steps beginning on page 4:
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Located at:
fgc.emory.edu> Training > Training Documents > ART Training Materials > 

2 3



Download ART Template

FGC.EMORY.EDU > Award Management Tools > ART

41
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Preparing the ART
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Import the 16A & 16B Compass Reports saved on your workspace
• See JOB AID: ART, beginning on page 13

4



Preparing the ART
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b. EUOGC16B - All transactions on the award – can be filtered & sorted as required

Contract ID Project ID
Account 
Code

Account Description
Business 
Unit

Operating 
Unit

Departmen
t

Fund Class Program Event Smartkey Journal Date Journal ID Journal Line
Journal Line 
Description

Transaction Date
Posted/Accounti
ng Date

Journal 
Source

Invoice ID PO Number Voucher ID
Vendor 
Number

Vendor Name
 Transaction 
Amount 

0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/7/2013 AP00350534 36 AP Accruals 5/7/2013 5/8/2013 AP 67490464 S995675 R339264 3352 LIFE TECHNOLOGIES/INVITROGEN 18.50                
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/7/2013 AP00350534 36 AP Accruals 5/7/2013 5/8/2013 AP 67490464 S995675 R339264 3352 LIFE TECHNOLOGIES/INVITROGEN 809.64             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/8/2013 AP00350535 221 AP Accruals 5/8/2013 5/8/2013 AP 5197107L S994371 R339369 2638 FISHER SCIENTIFIC COMPANY 108.50             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/8/2013 AP00350535 221 AP Accruals 5/8/2013 5/8/2013 AP 944875A R339660 2629 ELECTRON MICROSCOPY SCIENCES  25.00                
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/14/2013 AP00351538 216 AP Accruals 5/14/2013 5/14/2013 AP 5768000L T001474 R342477 2638 FISHER SCIENTIFIC COMPANY 102.41             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/14/2013 AP00351538 216 AP Accruals 5/14/2013 5/14/2013 AP 5768000L T001474 R342477 2638 FISHER SCIENTIFIC COMPANY 124.93             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/14/2013 AP00351538 216 AP Accruals 5/14/2013 5/14/2013 AP 5768000L T001474 R342477 2638 FISHER SCIENTIFIC COMPANY 151.16             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/14/2013 AP00351538 216 AP Accruals 5/14/2013 5/14/2013 AP 5768000L T001474 R342477 2638 FISHER SCIENTIFIC COMPANY 322.00             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/14/2013 AP00351838 38 AP Accruals 5/14/2013 5/15/2013 AP 8053948378 T001475 R343386 2917 VWR INTERNATIONAL INC 163.19             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/15/2013 AP00351839 280 AP Accruals 5/15/2013 5/15/2013 AP 5996796L T001474 R343565 2638 FISHER SCIENTIFIC COMPANY 171.00             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/15/2013 AP00351839 280 AP Accruals 5/15/2013 5/15/2013 AP 5996800L T001474 R343598 2638 FISHER SCIENTIFIC COMPANY 254.80             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 5/16/2013 AP00352365 267 AP Accruals 5/16/2013 5/16/2013 AP 02730146 S994367 R344884 2871 NEXAIR 46.32                
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 6/19/2013 AP00362084 214 AP Accruals 6/19/2013 6/19/2013 AP 130387 S993562 R360792 9638 BIOLAND SCIENTIFIC LLC 38.75                
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 6/21/2013 AP00362671 354 AP Accruals 6/21/2013 6/21/2013 AP 02740412 T004002 R369255 2871 NEXAIR 47.96                
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 8/6/2013 AP00376788 292 AP Accruals 8/6/2013 8/6/2013 AP 529804518 S953364 R391071 2855 SIGMA ALDRICH CO 375.25             
0000002608 G5404260 53300 Supplies - Lab/Technical EMUNV 20000 736520 5200 A220 00000 0000 0000013726 8/15/2013 AP00379502 243 AP Accruals 8/15/2013 8/15/2013 AP 262 1096732 S985541 R406494 5813 UNIFIRST CORP 3.15                  
0000002608 G5404260 54580 Radiopharmaceuticals Ex EMUNV 20000 736520 5200 A220 00000 0000 0000013726 8/1/2008 CNV0000005 27728 8/1/2008 8/15/2009 CON  693.40             
0000002608 G5404260 54580 Radiopharmaceuticals Ex EMUNV 20000 736520 5200 A220 00000 0000 0000013726 12/7/2010 AP00115559 124 AP Accruals 12/7/2010 12/7/2010 AP 5302324720 S518249 Q669964 2782 PERKIN ELMER LIFE SCIENCES 88.99                
0000002608 G5404260 54580 Radiopharmaceuticals Ex EMUNV 20000 736520 5200 A220 00000 0000 0000013726 7/22/2010 AP00074438 122 AP Accruals 7/22/2010 7/26/2010 AP 5302232107 S441608 Q574717 2782 PERKIN ELMER LIFE SCIENCES 393.61             
0000002608 G5404260 54580 Radiopharmaceuticals Ex EMUNV 20000 736520 5200 A220 00000 0000 0000013726 8/31/2007 CNV0041016 15254 8/31/2007 3/13/2010 CON  1,041.38          
0000002608 G5404260 54580 Radiopharmaceuticals Ex EMUNV 20000 736520 5200 A220 00000 0000 0000013726 3/1/2009 CNV0000402 19020 3/1/2009 8/16/2009 CON  206.00             
0000002608 G5404260 56030 Travel - International EMUNV 20000 736520 5200 A220 00000 0000 0000013726 8/1/2008 CNV0000005 27730 8/1/2008 8/15/2009 CON  1,277.04          
0000002608 G5404260 56030 Travel - International EMUNV 20000 736520 5200 A220 00000 0000 0000013726 3/1/2009 CNV0000402 19009 3/1/2009 8/16/2009 CON  432.21             
0000002608 G5404260 56100 Travel - Domestic EMUNV 20000 736520 5200 A220 00000 0000 0000013726 3/1/2009 CNV0000402 11807 3/1/2009 8/16/2009 CON  176.20             
0000002608 G5404260 56100 Travel - Domestic EMUNV 20000 736520 5200 A220 00000 0000 0000013726 8/1/2008 CNV0000005 27729 8/1/2008 8/15/2009 CON  318.50             
0000002608 G5404260 56100 Travel - Domestic EMUNV 20000 736520 5200 A220 00000 0000 0000013726 3/19/2010 GEP0045676 26 GE Capital P-Card F 3/19/2010 3/29/2010 GEP  95.00                
0000002608 G5404260 56100 Travel - Domestic EMUNV 20000 736520 5200 A220 00000 0000 0000013726 8/19/2010 0000082259 23 Exp Rep Rev in Erro  8/19/2010 8/24/2010 ONL  408.62             
0000002608 G5404260 56100 Travel - Domestic EMUNV 20000 736520 5200 A220 00000 0000 0000013726 6/10/2010 EX00068825 14 Expense Accruals 6/10/2010 6/29/2010 EX  88.00                
0000002608 G5404260 56100 Travel - Domestic EMUNV 20000 736520 5200 A220 00000 0000 0000013726 6/23/2010 AP00067359 773 AP Accruals 6/23/2010 6/23/2010 AP 0FL7891380350 94441 6005 AMERICAN EXPRESS CENTRAL TRA 659.40             
0000002608 G5404260 56100 Travel - Domestic EMUNV 20000 736520 5200 A220 00000 0000 0000013726 6/15/2010 0000066815 62 ExpRepLINE:000003 6/15/2010 6/29/2010 ONL  (408.62)            

The 16A & 16B Compass Reports imported into the tool – notice the 
change to Project.Activity.

a. EUOGC16A - By account code for each project.activity, budget, actual, encumbrances, resources

P
ro

je
ct

 #

Contract ID Project ID Expense Category
F&A 

Rate %
Account 

Code Account Description  Budget Thru 
05/31/2013 

 Budget 
Between 

05/31/2013 and 
08/31/2013 

 Expense Thru 
05/31/2013 

 Expense 
Between 

05/31/2013 and 
08/31/2013 

 Encumbrance 
Thru 05/31/2013 

 Encumbrance 
Between 

05/31/2013 and 
08/31/2013 

 Proj Resource 
Thru 05/31/2013 

 Proj Resource 
Between 

05/31/2013 and 
08/31/2013 

P1 0000002608 G5404260 Salary Expense 53 50050 BDG-Salary Expense 954,545.00       -                  -                  -                  -                  -                  -                  -                  
P1 0000002608 G5404260 Salary Expense 53 50110 Sal - Faculty-Tenured -                  -                  100,658.22       -                  -                  -                  100,658.22       -                  
P1 0000002608 G5404260 Salary Expense 53 50115 Sal- Faculty-Tenure Track -                  -                  61,691.18        -                  -                  -                  61,691.18        -                  
P1 0000002608 G5404260 Salary Expense 53 50120 Sal - Faculty-Nontenured -                  -                  2,493.75          -                  -                  -                  2,493.75          -                  
P1 0000002608 G5404260 Salary Expense 53 50210 Sal-Ungrd Student Fica Exmpt -                  -                  50,541.71        -                  -                  -                  50,541.71        -                  
P1 0000002608 G5404260 Salary Expense 53 50230 Sal-Grad Student Fica Exmpt -                  -                  28,708.36        -                  -                  -                  28,708.36        -                  
P1 0000002608 G5404260 Salary Expense 53 50240 Sal - Work Study Fica Exmpt -                  -                  51.73               -                  -                  -                  51.73               -                  
P1 0000002608 G5404260 Salary Expense 53 50310 Sal - Prof Nonfaculty -                  -                  151,847.69       -                  -                  -                  151,847.69       -                  
P1 0000002608 G5404260 Salary Expense 53 50350 Sal - Post-Doctoral -                  -                  277,551.44       -                  -                  -                  277,551.44       -                  
P1 0000002608 G5404260 Fringe 53 51914 Benefits - Fringe Pool Exp -                  -                  147,806.07       -                  -                  -                  147,806.07       -                  
P1 0000002608 G5404260 Consulting Services 53 52190 Prof Fees - Other -                  -                  665.00             -                  -                  -                  665.00             -                  
P1 0000002608 G5404260 Supplies 53 53000 BDG-Supplies 41,664.00        -                  -                  -                  -                  -                  -                  -                  
P1 0000002608 G5404260 Supplies 53 53300 Supplies - Lab/Technical -                  -                  194,466.80       465.11             443.44             (443.44)            194,466.80       465.11             
P1 0000002608 G5404260 Supplies 53 54580 Radiopharmaceuticals Exp -                  -                  2,423.38          -                  -                  -                  2,423.38          -                  
P1 0000002608 G5404260 Travel 53 56000 BDG-Travel 13,118.00        -                  -                  -                  -                  -                  -                  -                  
P1 0000002608 G5404260 Travel 53 56030 Travel - International -                  -                  1,709.25          -                  -                  -                  1,709.25          -                  
P1 0000002608 G5404260 Travel 53 56100 Travel - Domestic -                  -                  5,385.07          -                  -                  -                  5,385.07          -                  
P1 0000002608 G5404260 Travel 53 56106 Taxi/Parking/Shuttle -                  -                  250.92             -                  -                  -                  250.92             -                  
P1 0000002608 G5404260 Travel 53 56110 Travel - Conference -                  -                  4,335.00          -                  -                  -                  4,335.00          -                  
P1 0000002608 G5404260 Other Expense 53 56300 Recruiting Exp - Faculty/Staff -                  -                  268.93             -                  -                  -                  268.93             -                  
P1 0000002608 G5404260 Other Expense 53 56410 Conference Exp - Programs -                  -                  8,890.28          -                  -                  -                  8,890.28          -                  
P1 0000002608 G5404260 Other Expense 53 56515 Food & Catering Expense -                  -                  25.13               -                  -                  -                  25.13               -                  
P1 0000002608 G5404260 Other Expense 53 58100 BDG-Other Expense 6,848.00          -                  -                  -                  -                  -                  -                  -                  

4



Tabs Within the Tool

• FFR SF425 Form
• Summary Instructions (where you also import the two reports 

from Compass – 16A & 16B)
• Account Codes
• EUOGC16A – Subtotals by project
• EUOGC16B – All Transactions on the award for the selected project
• Award Summary
• Project Summary
• Project Breakdown
• Project Test Sheet
• Separate Tabs for each Project.Activity

44



Analyze ART Project Tabs

45

Emory University
Office of Grants & Contracts Accounting 05/16/13
Contract 0000002939

Sponsor: NIH/NIE Project Period: 8/1/2006-7/31/2012 ARRA Funds: N
Award No.: AWARD NUMBER Budget Period: 8/1/2010-7/31/2012 Internal/Real FSR: REAL
Department: SOM: Ophthalmology: Basic Research Funding MethodLOC Billing: N
PI: PI NAME Terms: 90 days Final FSR/Invoice: FINAL

Account Code Description

Cumulative 
Authorized 
Budget as of 
07/31/2012

Budget 
Adjustment

Adjusted 
Budget

Project #1 Cum. 
Expenses Per SPP as of 

7/31/12 

Project #2 Cum. 
Expenses Per SPP as of 

7/31/12 

Award Cum. 
Expenses Per 

SPP as of 
07/31/12

Adjustments
Adjusted Award 
Expenses to Date 
thru 07/31/2012

Variance

Project 
Resource 

to GL 
Variance

Total Cum. 
Encumbrances 
as of 7/31/12

Salary & Wages 1,547,388.00 0,000.00 0,000.00 2,563,265.33 0.00 2,563,265.33 (1,015,877.33) 0,000.00
51902/51914 Fringe Benefits 59,765.00 0,000.00 0,000.00 312,790.54 0.00 312,790.54 (253,025.54) 0,000.00 0,000.00

TOTAL PERSONNEL: 1,607,153.00 2,876,055.87 0.00 2,876,055.87 (1,268,902.87)

52190/52192 Consulting Services 0.00 0,000.00 0,000.00 6,117.83 0.00 6,117.83 (6,117.83) 0,000.00 0,000.00
53300/53500/53800 Supplies 273,092.00 0,000.00 0,000.00 584,024.61 0.00 584,024.61 (310,932.61) 0,000.00 0,000.00
56030/56100 Travel 27,798.00 0,000.00 0,000.00 52,153.83 0.00 52,153.83 (24,355.83) 0,000.00 0,000.00
XXXXX-XXXXXX Other Expenses 118,346.00 0,000.00 0,000.00 236,269.99 0.00 236,269.99 (117,923.99) 0,000.00 0,000.00
XXXXX-XXXXXX Human Subject Expenses 0.00 0,000.00 0,000.00 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX-XXXXXX Animal Costs/Expenses 13,440.00 0,000.00 0,000.00 237,054.71 0.00 237,054.71 (223,614.71) 0,000.00 0,000.00
77600 Subcontracts (In MTDC): 100,000.00 0,000.00 0,000.00 200,000.00 0.00 200,000.00 (100,000.00) 0,000.00 0,000.00

Departmental Discretion (Adj) 0.00 0,000.00 0,000.00 0.00 0.00 0.00 0.00 0,000.00 0,000.00
SUB-TOTAL 
OPERATING: 532,676.00 0,000.00 0,000.00 1,315,620.97 0.00 1,315,620.97 (782,944.97) 0,000.00 0,000.00

TOTAL MTDC COSTS: 2,139,829.00 4,191,676.84 0.00 4,191,676.84 (2,051,847.84)

F&A COSTS:
Total Costs for 

F&A Rate
89810 Project 1 xxxxx  %
89810 Project 2 xxxxx  %
89810 Project 3 xxxxx  %
89810 Project 4 xxxxx  %
89810 FAC 1,127,814.00 1,162,786.29 1,162,786.29 (34,972.29) 0,000.00 0,000.00

TOTAL F&A COSTS: 1,127,814.00 1,162,786.29 1,162,786.29 (34,972.29)
Exclusions: 0,000.00 0,000.00
75200 Equipment 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX Patient Care (not in MTDC) 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX Space Lease 0.00 0.00 0.00 0.00 0,000.00 0,000.00
61610/61630 Student Aid - Graduate Fees 0.00 0.00 0.00 0.00 0,000.00 0,000.00
77610 Subcontracts (Not In MTDC): 3,629,283.00 7,173,523.62 7,173,523.62 (3,544,240.62) 0,000.00 0,000.00

3,629,283.00 7,173,523.62 7,173,523.62 (3,544,240.62) 0,000.00 0,000.00

TOTAL AWARD COSTS: 6,896,926.00 12,527,986.75 12,527,986.75 (5,631,060.75)

 CUMULATIVE SUMMARY

Emory University
Office of Grants & Contracts Accounting 05/16/13
Contract 0000002939

Sponsor: NIH/NIE Project Period: 8/1/2006-7/31/2012 ARRA Funds: N
Award No.: AWARD NUMBER Budget Period: 8/1/2010-7/31/2012 Internal/Real FSR: REAL
Department: SOM: Ophthalmology: Basic Research Funding MethodLOC Billing: N
PI: PI NAME Terms: 90 days Final FSR/Invoice: FINAL

Account Code Description

Cumulative 
Authorized 
Budget as of 
07/31/2012

Budget 
Adjustment

Adjusted 
Budget

Project #1 Cum. 
Expenses Per SPP as of 

7/31/12 

Project #2 Cum. 
Expenses Per SPP as of 

7/31/12 

Award Cum. 
Expenses Per 

SPP as of 
07/31/12

Adjustments
Adjusted Award 
Expenses to Date 
thru 07/31/2012

Variance

Project 
Resource 

to GL 
Variance

Total Cum. 
Encumbrances 
as of 7/31/12

Salary & Wages 1,547,388.00 0,000.00 0,000.00 2,563,265.33 0.00 2,563,265.33 (1,015,877.33) 0,000.00
51902/51914 Fringe Benefits 59,765.00 0,000.00 0,000.00 312,790.54 0.00 312,790.54 (253,025.54) 0,000.00 0,000.00

TOTAL PERSONNEL: 1,607,153.00 2,876,055.87 0.00 2,876,055.87 (1,268,902.87)

52190/52192 Consulting Services 0.00 0,000.00 0,000.00 6,117.83 0.00 6,117.83 (6,117.83) 0,000.00 0,000.00
53300/53500/53800 Supplies 273,092.00 0,000.00 0,000.00 584,024.61 0.00 584,024.61 (310,932.61) 0,000.00 0,000.00
56030/56100 Travel 27,798.00 0,000.00 0,000.00 52,153.83 0.00 52,153.83 (24,355.83) 0,000.00 0,000.00
XXXXX-XXXXXX Other Expenses 118,346.00 0,000.00 0,000.00 236,269.99 0.00 236,269.99 (117,923.99) 0,000.00 0,000.00
XXXXX-XXXXXX Human Subject Expenses 0.00 0,000.00 0,000.00 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX-XXXXXX Animal Costs/Expenses 13,440.00 0,000.00 0,000.00 237,054.71 0.00 237,054.71 (223,614.71) 0,000.00 0,000.00
77600 Subcontracts (In MTDC): 100,000.00 0,000.00 0,000.00 200,000.00 0.00 200,000.00 (100,000.00) 0,000.00 0,000.00

Departmental Discretion (Adj) 0.00 0,000.00 0,000.00 0.00 0.00 0.00 0.00 0,000.00 0,000.00
SUB-TOTAL 
OPERATING: 532,676.00 0,000.00 0,000.00 1,315,620.97 0.00 1,315,620.97 (782,944.97) 0,000.00 0,000.00

TOTAL MTDC COSTS: 2,139,829.00 4,191,676.84 0.00 4,191,676.84 (2,051,847.84)

F&A COSTS:
Total Costs for 

F&A Rate
89810 Project 1 xxxxx  %
89810 Project 2 xxxxx  %
89810 Project 3 xxxxx  %
89810 Project 4 xxxxx  %
89810 FAC 1,127,814.00 1,162,786.29 1,162,786.29 (34,972.29) 0,000.00 0,000.00

TOTAL F&A COSTS: 1,127,814.00 1,162,786.29 1,162,786.29 (34,972.29)
Exclusions: 0,000.00 0,000.00
75200 Equipment 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX Patient Care (not in MTDC) 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX Space Lease 0.00 0.00 0.00 0.00 0,000.00 0,000.00
61610/61630 Student Aid - Graduate Fees 0.00 0.00 0.00 0.00 0,000.00 0,000.00
77610 Subcontracts (Not In MTDC): 3,629,283.00 7,173,523.62 7,173,523.62 (3,544,240.62) 0,000.00 0,000.00

3,629,283.00 7,173,523.62 7,173,523.62 (3,544,240.62) 0,000.00 0,000.00

TOTAL AWARD COSTS: 6,896,926.00 12,527,986.75 12,527,986.75 (5,631,060.75)

 CUMULATIVE SUMMARY

Emory University
Office of Grants & Contracts Accounting 05/16/13
Contract 0000002939

Sponsor: NIH/NIE Project Period: 8/1/2006-7/31/2012 ARRA Funds: N
Award No.: AWARD NUMBER Budget Period: 8/1/2010-7/31/2012 Internal/Real FSR: REAL
Department: SOM: Ophthalmology: Basic Research Funding MethodLOC Billing: N
PI: PI NAME Terms: 90 days Final FSR/Invoice: FINAL

Account Code Description

Cumulative 
Authorized 
Budget as of 
07/31/2012

Budget 
Adjustment

Adjusted 
Budget

Project #1 Cum. 
Expenses Per SPP as of 

7/31/12 

Project #2 Cum. 
Expenses Per SPP as of 

7/31/12 

Award Cum. 
Expenses Per 

SPP as of 
07/31/12

Adjustments
Adjusted Award 
Expenses to Date 
thru 07/31/2012

Variance

Project 
Resource 

to GL 
Variance

Total Cum. 
Encumbrances 
as of 7/31/12

Salary & Wages 1,547,388.00 0,000.00 0,000.00 2,563,265.33 0.00 2,563,265.33 (1,015,877.33) 0,000.00
51902/51914 Fringe Benefits 59,765.00 0,000.00 0,000.00 312,790.54 0.00 312,790.54 (253,025.54) 0,000.00 0,000.00

TOTAL PERSONNEL: 1,607,153.00 2,876,055.87 0.00 2,876,055.87 (1,268,902.87)

52190/52192 Consulting Services 0.00 0,000.00 0,000.00 6,117.83 0.00 6,117.83 (6,117.83) 0,000.00 0,000.00
53300/53500/53800 Supplies 273,092.00 0,000.00 0,000.00 584,024.61 0.00 584,024.61 (310,932.61) 0,000.00 0,000.00
56030/56100 Travel 27,798.00 0,000.00 0,000.00 52,153.83 0.00 52,153.83 (24,355.83) 0,000.00 0,000.00
XXXXX-XXXXXX Other Expenses 118,346.00 0,000.00 0,000.00 236,269.99 0.00 236,269.99 (117,923.99) 0,000.00 0,000.00
XXXXX-XXXXXX Human Subject Expenses 0.00 0,000.00 0,000.00 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX-XXXXXX Animal Costs/Expenses 13,440.00 0,000.00 0,000.00 237,054.71 0.00 237,054.71 (223,614.71) 0,000.00 0,000.00
77600 Subcontracts (In MTDC): 100,000.00 0,000.00 0,000.00 200,000.00 0.00 200,000.00 (100,000.00) 0,000.00 0,000.00

Departmental Discretion (Adj) 0.00 0,000.00 0,000.00 0.00 0.00 0.00 0.00 0,000.00 0,000.00
SUB-TOTAL 
OPERATING: 532,676.00 0,000.00 0,000.00 1,315,620.97 0.00 1,315,620.97 (782,944.97) 0,000.00 0,000.00

TOTAL MTDC COSTS: 2,139,829.00 4,191,676.84 0.00 4,191,676.84 (2,051,847.84)

F&A COSTS:
Total Costs for 

F&A Rate
89810 Project 1 xxxxx  %
89810 Project 2 xxxxx  %
89810 Project 3 xxxxx  %
89810 Project 4 xxxxx  %
89810 FAC 1,127,814.00 1,162,786.29 1,162,786.29 (34,972.29) 0,000.00 0,000.00

TOTAL F&A COSTS: 1,127,814.00 1,162,786.29 1,162,786.29 (34,972.29)
Exclusions: 0,000.00 0,000.00
75200 Equipment 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX Patient Care (not in MTDC) 0.00 0.00 0.00 0.00 0,000.00 0,000.00
XXXXX Space Lease 0.00 0.00 0.00 0.00 0,000.00 0,000.00
61610/61630 Student Aid - Graduate Fees 0.00 0.00 0.00 0.00 0,000.00 0,000.00
77610 Subcontracts (Not In MTDC): 3,629,283.00 7,173,523.62 7,173,523.62 (3,544,240.62) 0,000.00 0,000.00

3,629,283.00 7,173,523.62 7,173,523.62 (3,544,240.62) 0,000.00 0,000.00

TOTAL AWARD COSTS: 6,896,926.00 12,527,986.75 12,527,986.75 (5,631,060.75)

 CUMULATIVE SUMMARY

Review each Project.Activity tab – analyze, reconcile, add adjustments as 
needed.
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Project.Activity tabs present data aggregated by “expense category”
categories that are [bracketed] will be in catch-all

• Salary Expense
• Fringe
• Consulting Services
• [Computer Services]
• Supplies
• Travel
• Other Expense
• [Publications]
• [Patient Care Costs]
• Subcontracts
• Human Subject Expenses

(a/c code 68715 only)
• [Participant support costs]
• Animal Costs
• [Alterations/renovations]
• Equipment
• [Tech services]

The expense categories are 
stored, and maintained, within 
Compass.



Analysis of the Project.Activity tabs
(top section)

47

Header

Direct costs 
per MTDC 
Base

Costs not in 
MTDC Base

F&A Calcs

4
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Analysis of the Project.Activity tabs

Reconciling F&A 
calculation on projects 
that do not use the MTDC 
cost base will require 
manually adjusting 
between these two 
regions of the tab.

4
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Analysis of the Project.Activity tabs (bottom section)

4

Make a note of each adjustment  -
useful if you need to revisit the 
reconciliation and to have a list for 
journal entries into Compass. This 
will also inform others.

List of questionable account codes 
that are normally disallowed as 
direct cost. Total found in Compass 
will be shown in red text. 



Analysis of Project Breakdown tab

50

This pulls some key data from the project tabs and also summarizes by F&A rate

Review the Project Breakdown tab to reconcile the F&A charged to sponsor.
4

These columns help you reconcile the F&A charged to the sponsor if there 
is more than one F&A rate. Sum up the Base and F&A charge for each 
agreed % rate by entering the % rate in the first column of the table at 

the bottom



Analysis of Project Summary tab

51

One column for each project shows the actual expenses in Compass 

Summary of Expenses on all projects
09/26/13

Contract 0000001215
Report As Of Run Date 08/05/2013

Sponsor: NIH NATL INSTITUTE OF HEALTH Award Begin Date 05/01/2006 ARRA Funds:
Award Descrpition TARGETING CELL SIGNALING IN LUNG CANCER TO ENHANCE THERAPEU  Award End Date 05/31/2013 Internal/Real FSR:
Award No.: 0000001215 Funding Method: Cost Reimb - Letter of Credit Billing:
Award Department ID 732500 Milestone Type FINRE Final FSR/Invoice:
Department: SOM: HMO: Med Onc Milestone Code FFSR
PI: Khuri,Fadlo Raja Terms: 30 / 45 / 60 / 90 days

P1 P2 P3 P4 P5 P6 P7 P8 P9 P10

Account Code Description

Cumulative 
Authorized 
Budget as of 

Award End Date

Budget Adjustment Adjusted Budget
P1 Cum. Expenses 

as of Award End 
Date

P2 Cum. Expenses 
as of Award End 

Date

P3 Cum. Expenses 
as of Award End 

Date

P4 Cum. Expenses 
as of Award End 

Date

P5 Cum. Expenses 
as of Award End 

Date

P6 Cum. Expenses 
as of Award End 

Date

P7 Cum. Expenses 
as of Award End 

Date

P8 Cum. Expenses 
as of Award End 

Date

P9 Cum. Expenses 
as of Award End 

Date

P10 Cum. 
Expenses as of 

Award End Date

Award Cum. 
Expenses as of 

Award End Date

Expense 
Adjustments

Adjusted Award 
Expenses to Date 
as of Award End 

Date

Variance

See Compass Tree Salary Expense          3,655,959.00                                 -                           3,655,959.00                   19,596.18                   25,560.68                   23,053.21                     4,983.46                   31,813.84                                -                   533,451.67                 720,323.98                 247,381.02                                -   3,102,949.30                                           -   3,102,949.30            553,009.70               
See Compass Tree Fringe                            -   -                                                                        -                       5,054.70                     5,889.40                     6,915.97                     1,495.08                     9,544.22                                -                   136,362.83                 183,192.44                   62,207.17                                -   769,401.56                -                           769,401.56               (769,401.56)              

3,655,959.00         -                                                      3,655,959.00 24,650.88                 31,450.08                 29,969.18                 6,478.54                   41,358.06                 -                            669,814.50               903,516.42               309,588.19               -                            3,872,350.86             -                           3,872,350.86            (216,391.86)              

See Compass Tree Consulting Services               13,445.00 -                                                           13,445.00                                -                                  -                                  -                                  -                                  -                                  -                       3,703.45                                -                          520.00                                -   8,405.45                    -                           8,405.45                   5,039.55                   
See Compass Tree Supplies             510,964.00 -                                                         510,964.00                                -                       6,967.77                   15,631.09                     3,649.01                                -                                  -                     17,930.91                   69,788.17                   33,908.76                                -   383,276.29                -                           383,276.29               127,687.71               
See Compass Tree Travel               42,468.00 -                                                           42,468.00                                -                                  -                       1,026.01                                -                                  -                                  -                     11,661.87                     4,277.29                     1,735.98                                -   25,293.62                  -                           25,293.62                 17,174.38                 
See Compass Tree Other Expense             268,830.00 -                                                         268,830.00                        695.00                   44,097.60                        799.61                     3,804.50                                -                                  -                       1,068.72                   13,419.38                     4,965.90                                -   85,204.63                  -                           85,204.63                 183,625.37               

68715 Human Subject Exp                            -   -                                                             -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -   -                             -                           -                            -                            
See Compass Tree Animal Costs                            -   -                                                                        -                                  -                                  -                          177.00                                -                                  -                                  -                                  -                                  -                          675.22                                -   852.22                       -                           852.22                      (852.22)                     

77600 Subcontracts                            -   -                                                                        -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                     25,000.00 25,000.00                  -                           25,000.00                 (25,000.00)                
Departmental Discretion (Adj) -                                                                        -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -   -                             -                           -                            -                            
Other / Catch all - likely in exclusions 11,816.00              -                                                           11,816.00                        811.82                                -                                  -                                  -                                  -                                  -                          240.00                                -                                  -                                  -   4,742.82                                                  -   4,742.82                   7,073.18                   

847,523.00            -                              847,523.00                          1,506.82                   51,065.37                 17,633.71                 7,453.51                   -                            -                            34,604.95                 87,484.84                 41,805.86                 25,000.00                 532,775.03                -                           532,775.03               314,747.97               

4,503,482.00      -                             4,503,482.00                    26,157.70               82,515.45               47,602.89               13,932.05               41,358.06               -                           704,419.45             991,001.26             351,394.05             25,000.00               4,405,125.89          -                           4,405,125.89         98,356.11               

Exclusions:

 Cumulative 
Authorized 
Budget as of 

Award End Date 

 Budget Adjustment  Adjusted Budget 
P1 Cum. Expenses 

as of Award End 
Date

P2 Cum. Expenses 
as of Award End 

Date

P3 Cum. Expenses 
as of Award End 

Date

P4 Cum. Expenses 
as of Award End 

Date

P5 Cum. Expenses 
as of Award End 

Date

P6 Cum. Expenses 
as of Award End 

Date

P7 Cum. Expenses 
as of Award End 

Date

P8 Cum. Expenses 
as of Award End 

Date

P9 Cum. Expenses 
as of Award End 

Date

P10 Cum. 
Expenses as of 

Award End Date

 Award Cum. 
Expenses as of 

Award End Date 

 Expense 
Adjustments 

 Adjusted Award 
Expenses to Date 
as of Award End 

Date 

 Variance 

See Account Codes tab Equipment -                                                       -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -   1,951.52                    -                           1,951.52                   
See Account Codes tab Patient Care (not in MTDC) -                                                       -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -   -                             -                           -                            
See Account Codes tab Space Lease                                -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -   -                             -                           -                            
See Account Codes tab Student Aid - Graduate Fees                                -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -   2,940.00                    -                           2,940.00                   
77610 Subcontracts (Not In MTDC): 1,116,591.00         -                              1,116,591.00                                                      -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                                  -                1,091,590.00 1,091,590.00             -                           1,091,590.00            25,001.00                 

Departmental Discretion (Adj) -                              -                                       -                            -                            -                            -                            -                            -                            -                            -                            -                            -                            -                             -                           -                            

-                           -                           -                           -                           -                           -                           -                           -                           -                           1,091,590.00         1,096,481.52          -                           1,096,481.52         25,001.00               

F&A Costs

Total Budget for 
F&A as of Award 

End Date

FAC RATE 
ESTIMATE 

(Budgeted F&A) / 
(Budgeted MTDC)

Effective F&A Rate 
(ADJ F&A)/ (ADJ 

MTDC)
Variance

F&A Check
MTDC * FAC

Total Expenses for 
F&A as of Award 

End Date

Expense 
Adjustments

Adjusted Award 
F&A to Date as of  

End Date
Variance

89810 FAC average 2,331,341.00 0.52                            53.14% 60,538.48 2,280,424.48$          2,340,962.96 0.00 2,340,962.96 (9,621.96)
TOTAL F&A COSTS: 2,340,962.96 0.00 2,340,962.96 (9,621.96)

Total Direct Cos 5,501,607.41 113,735.15
Previous Years Expenses Total Costs 7,842,570.37

Cum Prior Expenses

 CUMULATIVE SUMMARY

SUB-TOTAL PERSONNEL:

MODIFIED TOTAL DIRECT  COSTS:

SUB-TOTAL OPERATING:

These columns are to help you reconcile the F&A
charged to the sponsor if there is more than one F&A 

rate. Sum up the Base and F&A charge for each 
agreed % rate by entering the % rate in the first 

column of the table at the bottom

Review the Project Summary tab to reconcile the F&A charged to sponsor.
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Analysis of Award Summary tab
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Review the Award Summary tab and inspect for accuracy and completeness.
Review all Budget lines and compare to NGA - Run Budget Query to confirm amounts

4



Analysis of Award Summary tab

53

Review all Expense lines and compare to Contracts Workbench

4



FFR Tab of ART
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Review the FFR tab information:
• Only some fields will auto-

populate 
• Refer to Job Aid: Award 

Review Tool (ART), beginning 
on page 19

• When in doubt – refer to the 
Notice of Award information 
from the funding agency
housed in Onbase:  
https://login.emory.edu/idp/profile/S
AML2/Redirect/SSO?execution=e3s1

4

https://login.emory.edu/idp/profile/SAML2/Redirect/SSO?execution=e3s1


Compass Project.Activity Status
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NOTE: A new feature in Compass 9.2 is the use of Activity ID Status to control charges 
posting to sponsored projects after the end date of the project. 
• This feature is working as expected and stops transactions from posting to projects 

with an Activity ID Status of FINAL even if the PROJECT Status is OPEN. 
• As you can see by the graphic below, this status impacts all forms of transactions 

(Journal Entries, RSTs, and Emory Express). 



RAS ART Package
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RAS Steps in the ART Process 

Run FSR
Milestone
Query/ Invoice 
Milestone 
Report

Run 
Compass 
Reports
16A and 
16B

Complete 
ART 

Template

Make 
Adjusting 

Entries

Save 
Reports to 
Working 
Folder

Send Completed, 
Approved ART

Package to
FGC via 

Salesforce

Update
Milestone as
Appropriate

1 2 3 4

5 6 7



I:
Drive

FGC Steps in the ART Process 

Run FSR
Milestone
Query/ 
Invoice 
Milestone 
Report

Verify ART 
Package has 
been received 
from RAS Unit

Perform 
High Level 
Analysis of 

ART 
Package

Prepare 
FSR/Final 

Invoice
Package for 
Submission

Verify final 
ART 

numbers tie 
to Contracts 
Workbench 

numbers

After Submission to 
Funding Agency, scan to the 
I: Drive and update the 
Milestone.

1 2 3 4

5 6



Preparing for Closeout

59

Try to resolve all outstanding issues as you prepare for closeout, 
including:

 Clear encumbrances
 Clear deficits
 Resolve salary issues
 Clear petty cash
 Document Cost Share
 Process Refunds/Residuals 



Questions?
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Quick Break – 10 minutes



HANDS-ON DEMONSTRATION & 
PARTICIPATION

AWARD 0000027413 (FINAL INVOICE)
FOLLOWING THE PREVIOUS STEPS ABOVE, GENERATE AN ART 
FOR THE FINAL INVOICE AS LISTED ABOVE

62



Participant Practice

Following the previous steps above, generate an ART for the FSR/Final 
Invoice Award brought to class.
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Participant Practice

Following the previous steps above, generate an ART for the FSR/Final 
Invoice Award brought to class.
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ADDITIONAL HANDS-ON 
DEMONSTRATION & PARTICIPATION

AWARD 0000027954 (NIH T32 AFSR)
AWARD 0000026378 (NIH U54 FFSR)

65



Questions?
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Questions?
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PACT Class – Thursday, March 9th

68
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